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Club & Society Expense Claim Form 2010/2011
	Name:
	AU Member Number :

	Club:
	Budget:

For Office Use

	Claim Date:
	Code:

For Office Use


	Details:
	Amount

	Date of Expenditure:
	

	
	

	Event:
	

	
	

	Club/BUCS event:
	

	
	

	Description of Expenditure:
	

	
	

	
	

	
	

	
	

	TOTAL:
	

	N.B: No claims will be processed unless the Claimant’s AU Membership number

is stated. All claims must be accompanied by appropriate invoices or receipts.

Claimant:                       ___________________________    Date:  ______________________     

Secretary/Treasurer:    ___________________________    Date:  ______________________

SU General Manager:   ___________________________    Date:  ______________________

ALL CLAIM FORMS MUST BE AUTHORISED BY THE GENERAL MANAGER OF THE
STUDENTS UNION

	FOR OFFICE USE

	Expected Pay Date:
	
	
	

	BACS Ref:
	
	Date:
	

	Cheque No:
	
	Date Raised:
	


PLEASE COMPLETE ALL PAYMENT DETAILS OVERLEAF
	We will pay the amount into your nominated bank account on the dates below.
Please complete the following to ensure payment is made on time:

Bank:                            ________________________________________

Sort Code:                   __ __ - __ __ - __ __

Account Num:             __ __ __ __ __ __ __ __ 

Scroll Num:                 _____________________

Building Society Accounts Only

Name on Account:     ________________________________________

 


	Please provide a contact number should any queries arise regarding this 
Expenses Form:

Tel:                _______________________________________



	EXPECTED BACS PAYMENT DATES 2010/2011


	Submission Date (before)
	
	Payment Date (on)

	6th August  2010
	
	13th August 2010

	3rd September 2010
	
	10th September 2010

	1st October 2010
	
	8th October 2010

	5th November 2010
	
	12th November 2010

	10th December 2010
	
	17th December 2010

	7th January 2011
	
	14th January 2011

	4th February 2011
	
	11th February 2011

	4th March 2010
	
	11th March 2011

	8th April 2011
	
	15th April 2011

	6th May 2011
	
	13th May 2011

	10th June 2011
	
	17th June 2011


