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ELECTED OFFICERS

3.1. CHAIRPERSON

NAME:



…………………………………………..

COURSE AND YEAR:

…………………………………………..

TERM-TIME ADDRESS

…………………………………………..

…………………………………………………………………………………….

HOME ADDRESS:


…………………………………………..

…………………………………………………………………………………….

…………………………………………………………………………………….

TEL:




…………………………………………..

E-MAIL:



…………………………………………..

SIGNATURE:


…………………………………………..

3.2. SECRETARY

NAME:



…………………………………………...

COURSE AND YEAR:

…………………………………………...

TERM-TIME ADDRESS
………………………………………….………..

……………………………………………………………………………………..

……………………………………………………………………………………..

HOME ADDRESS:

…………………………………………………..

…………………………………………………………………………………….

…………………………………………………………………………………….

TEL:




…………………………………………..

E-MAIL:



…………………………………………..

SIGNATURE:


…………………………………………..
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3.3. TREASURER

NAME:.…………………………………………………………………………..

COURSE AND YEAR:

…………………………………………...

TERM-TIME ADDRESS...

……………………………………………………………………………………..

……………………………………………………………………………………..

HOME ADDRESS:


…………………………………………..

…………………………………………………………………………………….

…………………………………………………………………………………….

TEL:




…………………………………………..

E-MAIL:



…………………………………………..

SIGNATURE:


…………………………………………..

This document is to be adhered to in conjunction with the University of Wales Institute Cardiff Students’ Union Constitution and Equal Opportunities Policy.

All members, ordinary and elected, must read, agree to and abide by this code of conduct and be aware of the repercussions of any breaches.

4. Conduct of Society Members

Members should not act in any way that could foreseeably cause harm to themselves or anyone else, and be aware that they owe a ‘Duty of Care’ to those who are so closely affected by their acts & omissions.

Members are expected to abide by UWICSU and its Health and Safety policy, generic and specific Codes of Practice, individual society safety policy if applicable and if relevant, their particular Regional & National Governing Body guidelines.

Members will pay their own fines for any cautions or suspensions received. The society, Societies Executive or UWICSU will not take responsibility, financial or otherwise.

No alcohol is to be consumed on board transport owned or organised by UWICSU.

Members are expected to treat facilities, staff, & students at the University, other institutions & establishments with due respect.

2
Any member or official who is deemed to be acting in an irresponsible manner or ignoring guidelines, may be subject to disciplinary measures by UWICSU &/or the relevant National Governing Body.

5. Disciplinary Procedure

Any member or official who is deemed by the Societies Executive to be acting in an irresponsible manner or ignoring guidelines could face discipline via UWICSU &/or the relevant National Governing Body.

Where deemed necessary the group/individual in question may be requested to attend a disciplinary hearing before the UWICSU Disciplinary Panel This could result in society fines &/or the group/individual(s) suspension or expulsion from the relevant society &/or all UWICSU activities.

6. Appeals Procedure

Every society, group, individual(s) has the right to appeal against any sanction imposed by UWICSU provided there are justified grounds to do so.

Appeals can be made provided that a written notice of intention to do so has been given to the UWICSU President within ten working days of the sanction being imposed.

The UWICSU President will respond on behalf of the Unions Appeals Panel to any appeal made within ten working days from the receipt of notification to appeal.

The UWICSU Appeals Panel decision is final.  

7. Equal Opportunities

‘The University of the Wales Institute Cardiff Students’ Union is a campaigning organisation which represents a diverse membership.

UWICSU recognises that inequality, oppression & discrimination exists in society.

UWICSU will work towards a fairer society through ensuring greater equality of opportunity for its members & employees.

UWICSU aims:

· To increase the quality of everyone’s participation in the workforce & the educational process
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· To address attitudinal & organisational barriers to achieving greater opportunity

· To take positive action to promote fair employment practices & to eliminate discrimination against, & oppression of, individuals or groups of people on the basis of any of the following:

Gender, disability, sexuality, class, ethnicity, nationality, ethnic or national origin, colour, creed, religion, age, HIV, status, caring responsibilities, and marital status.

UWICSU believes that the oppression of the above groups & other discriminatory behaviour or language is unacceptable to the Union & will result in disciplinary action’.

8. Income & Expenditure

In the following sections you are required to indicate the anticipated Income and Expenditure for your society in this academic year. We would suggest that you consider your Expenditure items first, which will then show you how much Income you will need to raise. If you feel that the Income needed to be raised is too much, you can then go back and adjust some of the Expenditure.

The current Financial Regulations require that you raise a minimum of 70% of the total expenditure.

The Students Union can offer help and advice in identifying ways in which societies can raise the Income necessary to ensure that the society functions .

SIGNED: ……………………………   (Chairperson) Date: ……………

SIGNED: ……………………………   (Secretary)     Date: ……………

SIGNED: ……………………………   (Treasurer)     Date: …………… 

By signing this document you agree to abide by the Financial Regulations and policy decisions of UWIC SU and to be responsible for the conduct of your society and its membership.
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8.1


ESTIMATED INCOME

MEMBERSHIP





AMOUNT (£)

	No. of members:
	

	Membership Fee: (If applicable)
	

	Total income: (a)


	


8.1.2 SPONSORSHIP





AMOUNT (£)

	Sponsor 1 (Name)
	

	Sponsor 2 (Name)
	

	Total income: (b)


	


8.1.3 FUND RAISING EVENTS



AMOUNT (£)

	Event 1
	

	Event 2
	

	Event 3
	

	Total income: (C)


	


Please describe how the money is to be raised with events (e.g. ticket sales)

8.1.4 TOTAL INCOME: (a) + (b) + (c) =
£……………………

Total Income must be at least 70% of Total Expenditure, the remaining 30% will be funded by the Students Union. 5
8.2


ESTIMATED EXPENDITURE

8.2.1 EQUIPMENT TO BE PURCHASED OR HIRED

	Item 1


	

	Item 2


	

	Item 3


	

	Item 4


	

	Total expenditure: (1)


	


All equipment purchased by Societies remains the property of UWIC Students Union.

8.2.2 VENUE HIRE

	Venue 1


	

	Venue 2


	

	Venue 3


	

	Venue 4


	

	Total expenditure: (2)
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	Item 1


	

	Item 2


	

	Item 3


	

	Item 4


	

	Total Expenditure: (3)


	


8.2.3 ADMINISTRATION COSTS (Telephone, photocopying, etc)

8.2.4 TRANSPORT

All UWIC SU minibus use is charged at 40 pence per mile

	LOCATION


	DISTANCE TO DESTINATION
	ROUND TRIP
	COST (£)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total expenditure: (4)
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8.2.5 ORGANISED EVENTS

(Include all costs for the event except venue hire, e.g. Speakers, catering etc. Please state reason for costs.)

	Event 1


	

	Event 2


	

	Event 3


	

	Event 4


	

	Event 5


	

	Total expenditure: (5)
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8.2.6 MISCELLANEOUS

Please give details of further known costs not included above.

	DETAILS


	COST (£)

	
	

	
	

	
	

	
	

	
	

	Total expenditure: (6)


	


TOTAL EXPENDITURE: (1)+(2)+(3)+(4)+(5)+(6) = ……………….

8.3



Budget Summary

TOTAL INCOME:



£……………….

 – 

TOTAL EXPENDITURE:


£……………….

Total Income must be at least 70% of Total Expenditure, the remaining 30% will be funded by the Students Union.
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