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Campus Centre

Cyncoed Road

Cardiff

CF23 6XD

Tel: 029 20 416 190
Email: fbrinsdon@cardiffmet.ac.uk
APPLICATION FORM 
	Position applied for:



	PERSONAL DETAILS

	Surname


	Forenames



	Title (Mr/Mrs/Miss/Dr/Other)


	Date of Birth (Optional) 


	Maiden Name (if applicable) 


	National Insurance No. 


	Permanent Address


	Address to which correspondence should be sent 
(if different) 



	Daytime Telephone No.                                                                                                

Mobile Telephone No.                                                                                                


Email Address:                                                                                              

                                                                                       (Please tick your preferred method of contact) 


	Are you legally eligible for employment in the UK?                                                  Yes                       No 

Do you require a work permit to work in the UK?                                                     Yes                       No 
Do you require any adjustments to be made to assist you at interview?                 Yes                       No                                                          
If yes, please provide details:


Have you ever been convicted of a criminal offence?                                               Yes                        No 

If yes, provide details:
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Do you have a current full driving licence?                                                                          Yes                  No                                     
If yes, what class of vehicle are you eligible to drive? 
Do you know, or are you related to, anyone currently employed by the Cardiff Met SU?                       
                                                                                                                                           Yes                   No

If yes, please give details: 



	EDUCATION AND TRAINING 

	Secondary Education 

	Name of School(s)

	From

	To

	Subjects Taken 

	Grade/Qualification Obtained

	
	
	
	
	

	Please continue on a separate sheet if necessary 

	Further / Higher Education 

	Name of College / University 
	From

	To

	Subjects Taken

	Grade/Qualification Obtained

	
	
	
	
	

	Please continue on a separate sheet if necessary

	Courses Attended and Other Qualifications Obtained 

	Name of Institution
	From
	To
	Subjects Taken
	Grade/Qualification Obtained

	
	
	
	
	

	Please continue on a separate sheet if necessary
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	EMPLOYMENT HISTORY

	Please supply a full history in chronological order (with start and end dates) of all employment, self-employment and any period of unemployment since leaving secondary education including reasons for leaving employment, starting with your current / most recent employer first. 

Please provide explanations for any period not in employment, self-employment or further education / training on a separate sheet.  



	Present (or most recent) Employer 

	Name of Organisation

(Please give full address)
	Position held

(state if full or part time)
	Main Duties / Responsibilities


	From


	To



	
	
	
	
	

	Current Salary:  £

	Reason for leaving (if applicable): 



	Previous Employers

	Name of Organisation

(Please give full address)
	Position held

(state if full or part time)
	Main Duties / Responsibilities


	From


	To



	
	
	
	
	

	Reason for leaving: 



	Name of Organisation

(Please give full address)
	Position held

(state if full or part time)
	Main Duties / Responsibilities


	From


	To



	
	
	
	
	

	Reason for leaving: 



	Name of Organisation

(Please give full address)
	Position held

(state if full or part time)
	Main Duties / Responsibilities


	From


	To



	
	
	
	
	

	Reason for leaving: 



	Name of Organisation

(Please give full address)
	Position held

(state if full or part time)
	Main Duties / Responsibilities


	From


	To



	
	
	
	
	

	Reason for leaving: 


Please continue on a separate sheet if necessary.  
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	RELEVANT SKILLS, KNOWLEDGE AND EXPERIENCE

	Please say why you have applied for this post and outline how your knowledge, skills and experiences to meet the job profile required for this role as outlined in the Job Description. You should draw on your experiences from your current role or from other relevant situations such as extra curricular interests or responsibilities, or activities outside work.  You should also outline here why, in your opinion, The Students Union should employ you.  



	

	ACTIVITIES AND INTERESTS 

	Please note here your leisure interests, sports, hobbies, other pastimes, etc.  
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	REFERENCES

	Please give details of two people who can provide references – one of whom should be your present or most recent employer.  Please note that references will not be accepted from relatives or from referees writing solely in the capacity of friends.  

 

	
	Referee 1
	Referee 2 

	Name


	
	

	Address


	
	

	Postcode 


	
	

	Contact Phone Number(s) 


	
	

	Email address

 
	
	

	Occupation

	
	

	Relationship 

to Applicant 


	
	

	
	I give / do not give permission to take up references prior to an offer of employment being made.  (Delete clearly as appropriate.) 

	I give / do not give permission to take up references prior to an offer of employment being made.  (Delete clearly as appropriate.)
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	DECLARATION BY THE APPLICANT

	I agree that any offer of employment by Cardiff Met SU is subject to satisfactory evidence of the right to work in the UK, satisfactory references, and medical and police clearance (where appropriate).  

In accordance with the 1998 Data Protection Act, it is agreed that Cardiff Met SU may hold and use personal information about me for personal reasons and to enable the organisation to keep in touch with me.  This information can be stored in both manual and computer form, including the data in Section 2 of the Data Protection Act 1998.  

I confirm that the information given in this application and any attachments is factually correct and complete, and I understand that any false information may, in the event of employment, result in disciplinary action or dismissal.  



	Signature:                                                                               Date:

Name (in capitals):    




	Please return the completed application form via email to fbrinsdon@cardiffmet.ac.uk or please sign this form and send it to:

Fay Brinsdon
Cardiff Met SU

Campus Centre

Cyncoed Road

Cardiff

CF23 6XD


