Cardiff Met Students’ Union Referenda Rules
1. Referenda Officials & General Regulations
1.1 Returning Officer: Independent from the SU, oversees appeals and final decisions. They ensure all complaints are fairly reviewed and give students opportunity for independent appeals.
1.2 Deputy Returning Officer: Manages daily referenda activities. They organize operational delivery of the referenda.
1.3 Rule interpretation: The rules will be interpreted and enforced by the Returning Officer Team. The Returning Officer Team are responsible for the good conduct and administration of referenda and have the power to govern and interpret all matters relating to referenda in accordance with the Rules. 
1.4 Campaign teams: Where rules or regulations refer to ‘Campaign teams’ or ‘Campaigners’ this encompasses any member participating in Referenda activity on behalf of a campaign team. The campaign team is held responsible for all actions related to their campaign activity. 
2. General Principles
2.1 Fairness and Integrity: Ensure a transparent and honest referenda process. Campaigners must report any accidental rule breaches immediately to the Returning Officer Team.
2.2 Respect and Inclusion: Treat all participants with respect and promote an inclusive environment. Campaign messages must avoid offensive or discriminatory language.
2.3 Compliance: Adhere to legal, university, and SU policies, including GDPR policies if handling any data. Follow university codes of conduct when using campus facilities.
2.4 Corrupt Practices: Practices such as use of threatening language, falsification of documents and exchange of money/products in exchange for votes will not be tolerated. Using goods to start a discussion will be permitted but must be within the budget available.
3. Timing
3.1 The rules for the referenda will be made available 7 days in advance of the referenda voting period.
3.2 The referenda voting period will begin on the 3rd December 10am and end on the 10th December at 5pm.
3.3 Any complaints regarding the conduct of the referenda or a campaigning team must be received by 7pm on the 10th of December.
3.4 Any expenses incurred whilst campaigning must be reported back to the Students’ Union by 7pm on the 10th of December.
4. Campaigning
4.1 A group of no fewer than 3 Students can form the leadership of campaigning groups for the purposes of the referenda and must be either campaigning for “YES” or “NO”. 
4.2 Students wishing to be part of the formal Yes or No campaign teams, must make themselves known to the SU Voice team via Representation@cardiffmet.ac.uk
4.3 Campaigning is allowed only within official dates set by the SU. Promotional material posted before official dates will be considered violation of the rules.
4.5 Ensure all campaign activities are equally accessible. Usage of things like university mailing lists which are not available to all campaign teams will not be permitted. 
4.6 Campaigners are allowed to use the SU logo if they wish to do so. They are not allowed to use logo of any other organisations, including the university logo.
4.7 Individual campaign team budgets are capped at £50, with expenses submitted within 3 hours of voting closure to representation@cardiffmet.ac.uk . All receipts must be provided for verification. Campaigners can not use personal favours to reduce their costs. If this is done, their budget would still be calculated as if no discount was received to ensure fairness.
4.8  All items used for campaigning must be expensed. Any pre-existing materials of value below £5 do not need to be expensed and will be counted as a free resource. For example, this might include cardboard, cello tape, blue tack. Any paid advertisement must be expensed.
4.9 Neutrality: University and SU staff must remain impartial. Staff cannot endorse candidates on social media or within any capacity as a staff member. SU and University staff that do hold full student status can endorse candidates while not working. For avoidance of doubt, any teaching staff member or PhD/PGR students teaching can not endorse candidates during scheduled teaching sessions.

5. Voting and Results
5.1 Voting shall be conducted via the Students’ Union website and available to Student members who are fully enrolled on a Cardiff Met programme. 
5.2 Referenda voting shall be conducted in First Past the Post style and voters will only be able to cast their vote for one option. 
5.3 Voting shall be conducted in a free and fair manner.
5.4 Quoracy of the referenda is 350, which must be achieved in order for results to be valid.
5.5 The Count shall be conducted in presence of the Returning Officer and Deputy Returning Officer.
6. Complaints and Appeals
6.1 Submit a complaint form to representation@cardiffmet.ac.uk specifying rule breaches and evidence. Submit screenshots or photos as supporting evidence.
6.2 complaints must be submitted by 7pm on the final day of voting. Late complaints must include proof of significant impact on referenda results.
6.3 Appeals Process: All campaigners have the option to appeal the decision of the Deputy Returning Officer within 24 hours of receiving the outcome. Appeals must show procedural errors or disproportionate penalties.
7. Misconduct and Penalties
7.1 If campaigners are found in breach of any of the Referenda rules, the Deputy Returning Officer (or Returning Officer in case of appeals) will scope out the severity the misconduct, as well as timing of it and consider the impact it would have on the referenda.
7.2 Penalties applied might vary from written reprimand to reduction of budget, removal of votes, to removal from referenda. Where alternative solutions are available to reduce the impact on the referenda outcome, the Returning Officer team might explore these instead.
7.3 Candidates with repeat offenses will have high level of penalties applied to subsequent decision. 
